
August 12, 2020 Email to Parents 
 
Greetings, Parents. We continue to pray daily for you and your families. August is the month when you 
receive a lot of back to school information. This year, in particular, it will be more than usual due to the 
revisions and changes needed to be put in place. All communication will be available on the HCS website - 
here is the link:  ‘Our School - Back to School Plans’. Soon you will receive information about the 
following:   Elementary Parent Orientation, Open House, Dedication and Blessing service, and Drop off/Pick 
up plans. 
 
Today’s communication is specific to the information we received from the Ottawa County Department of 
Public Health late Monday afternoon. They have finalized the protocols - COVID-19 Return To School 
Toolkit - that all schools need to follow to be able to return to school for in-person instruction.  
 
Attached to this email are the following documents: 

• The Ottawa County Department of Public Health COVID-19 Return To School Toolkit 
• A daily symptom screening 2 question checklist 
• Quick reference charts - Overview Guide for Schools, Flowchart for Symptomatic Individuals, and Who 

Must Stay Home or Will Be Sent Home 
  
What follows are some points of emphasis and a compacted summary of the information included in the 
complete document - ‘Cliffs Notes’ if you will.  
 
Points of Emphasis: 

1. Daily symptom screening - it will be very important for you to screen your child/children each day 
before they come to school. Attached is a 2 question checklist for your convenience. Perhaps post this 
on the refrigerator or in a spot that you will see each morning. 

a. Please note that when making decisions about symptoms - you are looking for NEW or 
WORSENING symptoms. We all need to use common sense as many children and adults 
have chronic allergies, coughs, runny noses, etc. If you have questions about symptoms, your 
Health Care Provider would be a good source to consult as they know your family’s health and 
medical history well. 

2. I have been designated as the school’s liaison to the Health Department and the one responsible for 
responding to COVID-19 concerns. If I don’t have an immediate answer, I will get the answer from the 
Health Department. Please call or text me at my cell phone number 1.616.550.6607 if you have 
concerns throughout the school year. 

3. Additional staff has been hired for this school year in case students need to be out of school for 
quarantine. They will work with your child’s teacher to keep your child caught up on school work so 
they won’t miss a beat when they return to school.  

4. The information in the Toolkit was developed based on the latest guidance at the time. Guidances 
could change. 

 
Important Points/Summary from the OCDPH COVID-19 Return to School Toolkit: 
FOR STUDENTS  

1. Parents or caregivers should be strongly encouraged to monitor their children for signs of infectious 
illness every day prior to sending students to school.  

MANAGING COVID-19 IN THE SCHOOL 
2. As long as there are cases of COVID-19 in the community, there will be no way to prevent all risks of 

COVID-19 spread in schools. The goal is to keep the risk as low as possible and keep 
schools/school activities as safe as possible. If students did not go to school, they would still be at 



risk of COVID-19 illness from their interactions in the community. The goal of the Health Department is 
to partner with schools to ensure that the benefits of in-person education outweigh any risks. 

DESIGNATED COVID-19 POINT OF CONTACT/LIAISON 
3. Designate a staff person - Mary Broene 1.616.550.6607 -  to be responsible for responding to COVID-

19 concerns as well as a secondary person to help with difficult situations and cover absences. All 
school staff and families should know who this person is and how to contact them - Mary Broene 
1.616.550.6607 - call or text. The health department will also need to know who to contact at the 
school for case investigation and contact tracing. 

WHAT HAPPENS WHEN SOMEONE AT SCHOOL GETS COVID-19 
4. If you become aware of a case of COVID-19 in a student or staff member, notify your school’s 

designated COVID-19 liaison right away. They will contact your assigned health department liaison. 
The health department will notify your school's COVID-19 liaison when they become aware of a case. 
Only a select few at the school should know the identity of the case. Those few individuals are critical 
to helping the health department figure out who were close contacts to the case and determine what 
areas of the school need special attention for disinfection and cleaning. Other than those few 
individuals, the person’s identity is kept confidential in respect of their privacy as well as following 
regulations of FERPA (for schools) and HIPAA (for the health department). Once the school and 
health department are both aware of a new case, it is important for the school to notify families. 
A letter for school use will be provided to your COVID-19 school liaison by the health department in 
the event of a case. The health department will issue a notice of isolation to each student or staff 
member case. A student or staff member cannot return to school/work until the health department 
releases them by providing a letter of release from isolation.  

CLOSE CONTACT INFORMATION 
5. Close contacts to a person with COVID-19 are at risk of getting sick. They must be identified and 

quarantined to prevent the further spread at school. Schools should have a plan to make seating 
charts and cohort lists immediately available.  

6. For COVID-19, close contact is most often someone that has been within 6 feet (about 2 arms’ length) 
of an infected person for at least 15 minutes, with or without a face covering. Face coverings 
significantly reduce the risk of spreading COVID-19. The risk of spread is lowest when the contagious 
individual and potential close contacts both keep their nose and mouth covered, but the risk is not 
eliminated. Wearing a mask or face covering will not prevent a person from being considered a close 
contact if exposed, but it will reduce the likelihood that they get sick and become a case, thus also 
reducing the likelihood of community transmission. Every investigation is different, so the health 
department will work with the school to determine close contacts for quarantine.  

*Public health determinations of who is a close contact may vary from standard definitions. Such exceptions 
would be unique and applied when exposure circumstances are unusual or the exposed population is highly 
susceptible.  

7. It is helpful for parents to take note of where their student is going and who they are spending time 
with outside of school. This will assist in finding all close contacts who have been exposed and may 
become infected, further preventing the spread of COVID-19.  

CONTACTS 
8. Quarantine separates people who were exposed to a contagious disease to see if they become sick. 

This is important because people who are infected with COVID-19 are contagious two days before 
they have any symptoms of being sick, so unless they are kept separated from other people, they can 
spread the illness without even knowing it. Since close contacts are not yet known to be infected, the 



contacts to those contacts do not need to be in quarantine and do not need to be identified or 
contacted. The large majority of close contacts do not get COVID-19, but because it is very 
contagious, we must be cautious. The health department determines when a close contact is released 
from quarantine.  

Example of a contact of a contact:  
Bob sits next to Fred in class. Fred gets sick with COVID-19. Bob needs to be in quarantine but is healthy at 
this time. Bob plays on the football team. No one on the football team has been near Fred. Therefore, the 
football team doesn’t need to be notified about Fred being sick or worry about Bob being in quarantine at this 
time. Odds are, Bob will not get sick and will be back in school and football in a couple of weeks.  
 
TRAVEL 

9. A 14 day quarantine is necessary only after international quarantine travel or cruise ship travel. 
 
While we know that you have been waiting to receive this information, we know that is a lot of information to 
take in - we feel that way as well. But when you take time to think about it, the goal is simple - to ensure that 
the benefits of in-person education outweigh any risks and keep the school and school activities as safe as 
possible. Thank you for partnering with us in not only this area but all the other areas of school this year. This 
partnership is one of the strengths of HCS and we value it. And while it is challenging to work within the 
parameters in place, we know that these do not stop the work of the Holy Spirit and God will still be 
worshipped and praised. We will stay true to our mission and vision - challenging minds and live for Christ! 
We serve a sovereign God who is trustworthy in all His promises and faithful in all that He does. Psalm 145:13 
 
Serving Him together, 
The HCS leadership team 
 


